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INDEX TO CITIES AND TOWNS BULLETIN
(March 1993 through December 2002 Inclusive)

Issue
A-133 REQUIREMENTS ... .ot Dec. 1997
ABC EXCISE TAX oottt ettt sttt e e e e e s e nbae e e e enaaee e s ennnes March 1994
ABC GALLONAGE TAX .. ittt ettt sttt e st e e s sstee e ssrae e e s snae e e s ssraeasennsaeeeennnees March 1994
ABANDONED VEHICLE FUND ......cociiiiiieiiiiie et IC 9-22-1
ACCESSIBLE PARKING ......cooiiiiiiieiiiie ettt e Sept. 1996
ACCIDENT REPORTS
g o Tor=To L1 - PRSP Sept. 1993
.............................................................................................................. Sept. 2000
ACCOUNTING MANUAL
AddItioNal COPIES......ciiiiiiiii e Dec. 2001
ACCOUNTS PAYABLE VOUCHER REGISTER
L LT S Sept. 1996
.............................................................................................................. June 1997
ACKNOWLEDGMENTS
BLIE= 1 (LT o SR March 1993
ADDITIONAL EXCISE TAX JUDGMENTS
g 0 ToT Yo [ RS Dec. 1996
ADVANCE OF PROPERTY TAXES
AULNOTIEY FOF . Sept. 1997
ADVERTISING, PUBLIC NOTICE
Additional Appropriations (IC 6-1.1-18-5) .......cccccceviiiieiiiiie e Dec. 2001
.............................................................................................................. Sept. 1994
N gL LU= I =T o o Dec. 1995
.............................................................................................................. Dec. 2000
General REQUIFEMENTES ......oeiiiieiiiiiiieiee e June 2002
Notice to Bidders - Detailed Specifications Unnecessary ...........ccccceeeeeen.. June 1994
OrdinancCes, PENAI ........cooioiiiieeeee e Sept. 2002
POSHING NOICES ....coeiiiiiie e Sept. 2000
PUDIIC PUIChASES ... IC 5-22
Publishing in Newspapers Owned by Official ... Sept. 1992
= (= SR March 1997
.............................................................................................................. Dec. 1997
.............................................................................................................. March 1999
.............................................................................................................. Dec. 1999
.............................................................................................................. March 2001
.............................................................................................................. Dec. 2001
Rental - Purchase AQreements ........cooocoiiiiciiieiiie e March 2002
Salaries - Elected City Officials ..........ccccoiiiiiiii e, March 1999

AID TO COMMUNITY FACILITIES AND PROGRAMS
1070] a1 1= Tod g 3 =T [0 11 =To [ RR Sept. 2002
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AIRPORTS

Assistance to Private Airports..........ccccooceeeiiiiiee i
Joint Airport AUthorities ...........eooiieiiiii e

ALCOHOL AND DRUG COUNTERMEASURES FEE

Procedures for Distribution ..........ccooooviiiiiiee e,

ALCOHOLIC BEVERAGE TAXES AND PERMIT FEES
Distribution to Cities and Towns

Auditor of State Distribution Account Numbers ...................
EXCISE TaAX .ot
GalloNage TaX ..oueeeeieiiiieie e

AMBULANCE SERVICE

Emergency Medical Services ...........ccccceviiieiiiiiiiiiiiee e

ANNUAL REPORT

Computerized VErSioN ........c.ccooiiiiiiiiiieie e
Motor Vehicle Highway Operational .............cccoccovivniiieriiiinnnnn.

Publication in Pamphlet Form - Second Class Cities

Publication Requirements.............ccccooii
Report to Bondholders............cccoo i

APPROPRIATIONS

AdItIoONAL ...
Budget - Final ACHON .......cueiiiiiiiiii e
CumMUIative FUNAS......cooeeieieeeeee e
[D70] aT=1 (0] o 1= T
EncUmMbrance Of ........ooeeeeiiiieeeeee e
Federal FUNAS..........eeo i
Insurance Claim ProCeeds ...........ouueeeiiiiiiiiieieeieeeeeeeeeee e
Not To Exceed Budget ...,
Overdrawn - Prohibited............cooeiiiiiiiiiiieeeeeeee e,
Parking Meter FUNAS ........c.ooiiiiiii e
ReqUIremMents ........ocuiiiiie e

B = 10151 (] £ T
Park and Recreation Boards - Transfers...........ccccoeeeeeveiieeeeennnee.
When Not ReqUIred ...........oovviiiiiiiiiiiiiieieieeeeeeeeeeeeee e

APPROVALS, FORM

Accounting Forms and Systems...........cccccvviieiiie e
CompUter FOMMS...oooiiiiee et

ARSON INVESTIGATION FINANCIAL ASSISTANCE FUNDS
ProCeAUIES .......eeieeee e

ASSET FORFEITURE ...

Issue

IC 36-9-2-3
March 1993

Sept. 2000

Dec. 1994
March 1994
March 1994

March 1998

Dec. 2001
Dec. 2000
Dec. 2000
Dec. 2000
Dec. 2000

Dec. 2001
Dec. 1998
Sept. 1997
June 1996
Dec. 2000
March 1997
June 2000

March 1998
IC 36-9-12-5
June 2000
Sept. 2000
March 2002
March 1997
June 2000
March 1998
June 2000

March 1996
Dec. 1993
March 1996
Sept. 2000
March 1996
June 1996

March 2002

IC 34-24
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Issue Page
ASSETS
INVENTOTIES ... Sept. 1995 21
Estimating The Cost Of ... March 2002 10
ASSIGNMENT OF WAGES
PrOCEAUIES ... e Dec. 1994 4
.............................................................................................................. March 1998 6
.............................................................................................................. Sept. 2001 10-11
ATTORNEY, CITY
Additional Compensation............cooiiiiiiiii March 1996 7
AUDITS
Not-For-Profit Corporations ... Dec. 1996 6
SINGIE e Sept. 1996 10
.............................................................................................................. Dec. 1997 5-7
REQUESTES ...t Sept. 2001 7
BAD CHEGCKS ... .ttt e e st e e e st e e e s st e e e s sneeeeeeanes Dec. 1995 2
.............................................................................................................. Sept. 2000 5
BAIL BONDS - ADMINISTRATION FEES ... IC 35-33-8-3.2
BANDS AND ORCHESTRAS
SUPPOIT OF - e Dec. 1998 2
BANK RECONCILEMENTS
Required MONthIY..........oooiiiii e Dec. 2000 4
BARRETT LAW (General Statute, IC 36-9-37)
Certification of Waivered and Nonwaivered Assessments.............ccccoueeee.. IC 36-9-37-9
Custodian of Funds (IC 36-9-37-4)........coouiiiiiiiiiie e March 1998 2
Interest and Penalty on Delinquent ASSesSmMents.........ccccceoeeceviiieeeeeeeeeenns IC 36-9-37-21
INVESTMENES .o e e e e e e e e IC 36-9-37-15
Official Bonds (IC 36-9-37-7).......uuteeiiiiie ettt March 1998 2
Old Waivered BalanCesS ..........ceeeeieiiiiiiiiee e IC 36-9-37-42
Payments to Bond HOIAEIS..........oeiiiiiiiii e IC 36-9-37-43
PrepaymMENntS..... .o IC 36-9-37-44
Release of Lien on Unpaid Assessments (IC 32-8-7-3).......ccccccoeeeiiiiieennnne March 1998 2
NOTE: For further discussion on Barrett Law, see Cities and Towns Accounting Manual for the following
articles:
Delinquent Waivered ASSESSMENTS ........ccoeeeeiiiiiiiiiiiiieeee e 27-3
Explanation of Use of FOrMS..........ccccuiiiiiiiii i 45-1 10 45-13
Nonwaivered Barrett Law Assessments ..........ccccveeevveeeiiiiciiieceee e 27-1
10117 = 1N =] Lo [ SR 27-4
Old Barrett Law Waivered Balances.........ccccccevviciiiiiiiie e, 27-3
Prescribed FOrMS.... ..o 42-5
Release of Lien on Unpaid Assessments ..........ccccceeeiiiiiiiiiienie e 27-3

Waivered Barrett Law ASSeSSMENtS ........cooeveeiiiiiiiiiiiiii e 27-2
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Issue

BIDS

Cancellation Of .......ooo e March 1999

Escalator Clause......... ... IC 5-22-17-10

Public ConstruCtion......... .o IC 36-1-12

PUDIiC PUIChA@SES ... ... IC 5-22
BONDED INDEBTEDNESS

BanK ACCOUNTS ...t Sept. 1995

Destruction of Bond and COUPONS..........ccccuiiiiiiiee e Sept. 2002

.............................................................................................................. June 2001

General Statutory Requirements in Cities .........cccceiviiiiiiiiiii e March 1995

General Statutory Requirements in TOWNS ........ccccoiiiiiiiiiiiieiiieee e, March 1995

Premium and Accrued Interest..........oooiiiiiiiiii e Sept. 1994

Registered BONAS ........cooiiiiiiiiiieie e Sept. 1995

Reports to Bondholders............eeeieiiiiieie e Sept. 1995

SUurplus Bond ProCeedS........ooo i June 1997
BONDS, OFFICIAL (IC 5-4-1)

BarTett LAW ...t a e IC 36-9-37-7

Parks and Recreation - Officers and Employees ...........cccccceeeeiiiiiiiiennenn.n. IC 36-10-3-16

.............................................................................................................. Sept. 1996

BUDGETS

LT 1 1 1) o SRS Dec. 1998
BUILDING AUTHORITIES .....oooiii ittt et snee e e snreea e Sept. 2002
BUILDING PERMIT FEES

Proper HandliNg........cuueiiiiiiie e Sept. 1995
BUILDINGS, MUNICIPAL

CumuUIative FUNG........eii e e March 2001
BULLETINS

Charges for Supplemental CopIes..........cooiiiiiiiiiiiie e Sept. 1996

0o =GP SERRR Dec. 2001

Reproduction of BUlletins ... Sept. 1996
BUY MONEY

Pay to Informants, ELC. .......cooviiiiiieiiiee e Sept. 1993
CASH CHANGE FUND

Procedure to Establish ... March 2002
CASH RESERVE FUND

General StatUe.......ooee i IC 8-1.5-3-11

PrOCEAUIE ..ot e e Sept. 1994
CEMETERIES

Municipally Operated........ ..o IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and Addresses........ccccvvveveeeiiieeeeniieee e Dec. 2000
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Issue
CERTIFIED CHECKS
Alternatives Available ..............ooeiiiiiii e Dec. 1995
CERTIFIED TECHNOLOGY PARKS
Procedures to Establish..........oooeiiii e Dec. 2002
CHECKS (WARRANTS) (See WARRANTS)
[0 o 1= o SRR IC 35-43-5-2
D= Tot =Y o] 1T0] o FO PRSP IC 35-43-5-3
CHILD LABOR LAW RESTRICTIONS
REGUIALIONS ... e Sept. 1999
RESE BrEaKS ....eeiiieie et a e Dec. 2001
CHILD SUPPORT WITHHOLDINGS
g o To1 Yo [ =T S Dec. 2002
CIGARETTE TAX
Distribution - Auditor of State Account Numbers............ccccceviiiiieeeiciiieeene Dec. 1994
Distribution - New City or Town Eligible ............cccccoiiiiiiiii e Sept. 1995
CITY AND TOWN COURT COST FUND
Procedures for Claiming from County ..........ccceeeeeeiiiiiiiiieiee e, Sept. 2000
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVErning Law...........ccueiiiiiiiiiiiiieiee e IC 36-9-13
.............................................................................................................. Sept. 2002
CITY MANAGER
EMPIOYMENT O ..o Sept. 1997
CLAIMS
Accounts Payable Voucher Register..........cccccveeiiiiiiiiiiiie e Sept. 1996
.............................................................................................................. June 1997
Allowance of City Claims ..........oooiiiiiiii e June 1993
Allowance of Water, Gas, and Electric Claims...........cccceeveiiiiiiivieeeeeeeeeeeeee, June 1993
Computing Salaries for Partial Months...........ccoociiii e, Dec. 1994
Filing @and DOCKETING ....cccoiuiiiiiiiiiee e March 2000
Interest on Payments for Road WOork ... June 1993
Interest on Public Contracts ... June 1993
Official’s Responsibility for Disbursing..........ccccvecviiiiiiiiiieie e, Dec. 1997
Payment of Invoices or Bills - Requirements............ccccceeviiieiiiiieee e March 2000
Payment Prior to Board AllOWaNCe...........cccuuuiiiiiieaiiiiiieeee e Sept. 1995
Rubber Stamp Signatures ............uvviiiieiiiicee e Sept. 2002
Payments to State and Federal AQeNCIes .........ccocevvvviiiiiieiieeeei e, March 2000
CLERK-TREASURER
Appointment of Office Personnel............ccccoooiiiiiiii e Dec. 1997
Conveyances, Mortgages or Instruments of Writing ...........cccccconeennien. Sept. 2000
Liability-TOWN ... e Sept. 1997
NOLAIY POWETS .....ceiiitiiii et Sept. 1998
Powers and Duties of Clerk-Treasurer
City - 2nd Class CitieS.......cueiiiiiieiiiiie e IC 36-4-10-5
City - 3rd Class CilieS.......uuveiiiiiieiiiiie e IC 36-4-10-4.5
TOWN. e June 1999
.............................................................................................................. IC 36-5-6-6
UEIHIES ..t March 1996

7-8

18-19

wWoao s

16



CITIES AND TOWNS BULLETIN INDEX — PAGE 6

CLERK-TREASURER (Continued)
Residence Requirement ...........c.oooiiiiiiiiiii e
Utility Billing and Collection EmMpIoyees ...........cccccoiiiiiiiiiiiiiei e
Year ENd DULIES.......ueiiiieiee e

CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..........ccccceviiiiiiii e,
TOWN MArShalS .......ooiiiiiii e

COMMISSIONS
Vending MacChines ...........eiiiiiiiiiiie e

COMMON COUNCIL
Condemnation, Rental, Purchase of Property.........cccccooiiiiiiiinniee e,
Legal ASSIStaNTS. ......c.eeiii i

COMMUNITY PROGRAMS - AID TO
Contract REQUITEA .........uuiiiiiiii e

COMPENSATION
Absence From Work for INJUIY ..........cooiiiiiiiiiiie e
Additional Compensation
City AHOIMNEY ... e
City Officers and Employees-from a Ultility or Function ........................
Advance Payments Prohibited ...........ccociiiiiiii
Annual Salaries - Proper Payments .........cccooceeviiiiiiie e
Appointive City Officers and Employees ............oooiioiiiiiiiiiiiiieeeeee

Banks - Paymentto ...
City Officers and EMPIOYEES .........cooiiiiiiiiiiiiie e
Compensatory Time Off ...
Computing Salaries for Partial Months............coociiiiiie,
Deceased EMPIOYEES.........ooiiiiiiiiiiiie e
Elected City OffiCialS........c..eeiiiiiiiiiiie e

Federal Minimum Wage and Overtime Provisions...........ccccccoocveeeiiiiieeens
Firefighters and Police OffiCers ........cccociiiiiiiiiiiiie e,
GhOSt EMPIOYEES ...ttt e e
Hours Worked - Record Required ...,
Jury Duty and Subpoenaed WItNESS ..........coocuiiiiiiiiiiiiieee e
OVerpaymMeENts Of ...
Prevailing Wages — Common Construction Wage ...........cccccovieeiiniiiennnns
Town Officers and EMPIOYEES..........oooiiiiiiiiiiic e

Park and Recreation - Salary INCreases..........cccccvevvveeeeiiiiiee i
WaAIVEE OF ..

Issue

March 1993
Dec. 1997
Dec. 2002

March 1999
March 1999
Sept. 1996
March 1999

Dec. 1996

IC 36-9-6-4
Sept. 2002

Sept. 2002

March 1998

March 1996
March 1999
March 1999
March 1993
March 1999
June 1999
Dec. 1994
March 1998
Sept. 2001
March 1997
June 1993
March 1999
March 1997
Dec. 1994
June 2000
June 1993
March 1999

June 1999

March 2000
March 1999

IC 35-44-2-4

IC 5-11-9-4
Sept. 1998

March 1999
March 1998
March 2000

June 1993

Sept. 1993
March 1999
March 1998
Sept. 2001
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Issue Page
COMPUTER SYSTEMS
Purchases and FOrm AppProvals ... Dec. 1993 1-2
March 1996 2-5
Sept. 2000 9-10
Hardware and SOftware. ... March 1994 1-2
CONFISCATED WEAPONS
DISPOSAI OFf ... Sept. 1993 6-9
CONFLICT OF INTEREST
U o] TR @ o7 =1 RO March 1993 5-7
StatemMeENt FOIM ... March 1993 5-7
CONTRACTS
Construction Contracts, Report of ... Sept. 2000 1-2
Doing Business With Public Depository Officials or Public Printers............ Sept. 1992 4
ESCalator ClaUSE..........ooiiiiiiiie ettt IC 5-22-17-10
Interest In by Public OfficialS ..........ccoiiiiiiiee e March 1993 5-7
Not-For-Profit Corporations .............ccceeeiiiiiiiiiiiiiee e Dec. 1996 6
Prevailing Wages — Common Construction Wage ...........cccccevvieeeiiiieeenne March 2000 4
RELAINAGE ... Sept. 1992 7
Volunteer Fire COMPANIES.........ccviiieiiiiiiiiieiie e e Dec. 2000 3-4
CONTRIBUTIONS, DONATIONS, GIFTS
g o Tot Yo L1 =Y RS June 1996 21-22
CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal InvestigationsS............cooi i Sept. 2000 5
CONTROLLER
2nd Class Cities - Transfer Treasurer's Duties.........ccccccccceeviieieeiiiee e, IC 36-4-10-6
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWErS..........c.oocoiiiiiiiiiieiiiiee e Sept. 2000 6
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units...........cccccooiieiiiieniene, IC 36-1-7
COPY FEES ...ttt e et e e e steee e Dec. 1995 6
June 1999 16
CORPORATIONS
NOt-FOr-Profit AUIES .......oceiiie i Dec. 1996 6

COST SAVING INCENTIVE PROGRAM.......cooiiiiiiieiceeee e June 1993 5
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COURTS, CITY AND TOWN
Additional Excise Tax JUdgmMENES.........ccueiiiiiiiiiiiiiiee e
Clerk’s Record Perpetuation Fund ..o
DINR FINES .ttt e e e e e e e e e e e e
DOCUMENE FEES ...t e e
Document Storage FEE .......oooiiiii i
Highway Worksite Zone Fee ...
INVESIMENTES ... e
Late Payment Fee ...
Moving Traffic Violations — Enforcement.............cccooiiiii e
Old Outstanding ChecCks...........oocuiiiiiii e
Overweight Vehicles - Judgments..........ccooiiiiiiiii e
Seatbelt VIolations .........cooiiiii
Special Death Benefit Fee (Expired 12-31-98).......ccooiiiiiiiiiiiiieceee,

Special Judges and Judges Pro TEMPOTe .........cccceeeviiieeeiiiieeeeeiiee e
Speed Limits — City and Town Streets ........cccceveiiiieiiciiee e,
State User FEes - INCrease........ccoovueiiiiiiiiii s
TrUSE HEIMS ... e

CREDIT CARDS
Procedures for Payment by Taxpayers and Utility Customers....................
Procedures for Purchases...........ccccco

CRIMINAL JUSTICE INSTITUTE GRANTS
(g (0 1¢1=To [T L= T T

CRIMINAL HISTORY FEES
(g (0 TeT=To (U1 =TT

CUMULATIVE FUNDS
APPropriation Of .........uuuiiiiieee e
Cumulative Building FUNd..........ccoiiiii e
Cumulative Capital Development FuNd.........cccocceeiiiiiiiiii e,
Cumulative Capital Improvement Fund (Cigarette Tax Supported)
Auditor of State Distribution Account Number ...
Capital Improvement defined ...
L LS SRR
Cumulative Capital Improvement Fund (Tax Levy Supported) ..................
Cumulative Drainage FUNd..........c..ooiiiiiiiieiiie e
Fire Stations, Fire Equipment and Police Radio
Equipment in Cities and Towns (IC 36-8-14)........ccccceeeviiiiiiieeeeeeeeees
Municipal BUildingS .....coooeeeieeeee e,
Parks, Cities (IC 36-10-4-36).........cceereeeeeiiiiiiiieiee e e e e e e e e e e e e
Sewer System (IC 36-9-26) ..........eeeiiiiiiieiiiee e
Transportation FUN ..o

DECEASED PERSONS
Payment of Funds Due From Governmental Unit.................coocoiiien.

DEFERRED COMPENSATION PLANS
Section 457 (g) RequiremMents..........coccuiiiiiiiiiie e

Issue

Dec. 1996
Sept. 2001
Dec. 2001

Sept. 2000
Sept. 2001
June 1996
Sept. 1998
Sept. 2001
Sept. 2002
Dec. 2001

Dec. 1998
Sept. 2002
Sept. 1998
Dec. 1998
Mar. 2001

Sept. 2002
Sept. 2000
Dec. 2001

March 2001
June 2000

March 2002

March 1995

Sept. 1997
March 2001
March 1994

Dec. 1994
Sept. 1995
Sept. 2002

IC 36-9-16-3
IC 36-9-27-99

Sept. 1996
March 2001
Sept. 1993
Dec. 1998
IC 36-9-4-48

June 2000

Sept. 1998
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Issue

DEFERRED RETIREMENT OPTION PLAN (DROP)

PrOCEAUIES ...t et e e s e Sept. 2002
DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method Of CollECHON.........oiiiiee e Dec. 2000
DEMOLITION FUND (See UNSAFE BUILDING FUND)
DEPOSITORIES

ADbSOrbed DEPOSILONIES .....cceieceiiiiiieie ettt a e e March 1996

APPIoVEd LiStING ... Dec. 2000

.............................................................................................................. March 2001
Daily Deposits REQUIrEd ..........c.eeiiiiiiiiiiiiie e Sept. 1997
.............................................................................................................. June 1999

Deposit of Funds in Bank in Which Public Official Has an Interest............. Sept. 2002

Depositing Compensation of Public Employees...........ccccocoeiiiiiiiiieeen. March 1997

Monthly Bank Reconciliation ... Dec. 2000

Separate Accounts - Revenue Bond ISSUES.............coooccvveeeeeeeciiiciiiieeeee.. Sept. 1995

Park and Recreation Department....................... March 1999
DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling........cccueviiiiiiic e Dec. 2002
DEPOSITS, METER

UNCIAIMEA ...ttt s enneee s Sept. 1997
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaymeEnts fOr........ooi i Sept. 1998
DISASTER RELIEF FUNDS

Accounting and Budgeting...........coooeiiiiiiiiiiiiie e June 2001
DOCUMENT FEES

City OF TOWN COURt.......eeiiii e Sept. 2000
DONATIONS

g o To1 Yo [ =TS June 1996

JLICe 28 e 10T T =1 1o o - PR Sept. 2000
DORMANT FUND BALANCES

Transfer to General Fund (IC 36-1-8-5 (D)(2))....eiecveveiiiiiiieeeee e Dec. 2000
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970.......ccoiiiiieiiee e March 1993
ECONOMIC DEVELOPMENT COMMISSION

FINANCING ..o IC 36-7-12
EDIT TAX

PrOCEAUIES ... e e e June 1997
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Issue

ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population............cc.ccccceeenne June 2002

Expenses - Towns Under 3,500 (Except for Marion County).............ccc...... June 2002

Expenses - Towns Under 500 Population .............ccoooiiiiiiiiiiieee, June 2002
ELECTRONIC FUNDS TRANSFER

Procedures - State DistributionS............oocciiiiiiiiiie e June 1995
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............cccoooeeeeiiiiiiiciiieenenn. March 1998
ENCUMBRANCES

L@ 2N o] o] re] o] = ([o ] o - TSR Dec. 2001
ENHANCED WIRELESS EMERGENCY TELEPHONE SERVICE FUND

Establishment ... June 1998
EXAMINATION OF RECORDS

REQUESTES ...t Sept. 2001
EXCISE, ADDITIONAL JUDGMENTS

PrOCEAUIES ... et e e e snreee e Dec. 1996
FAIR LABOR STANDARDS ACT

Compensatory Time Off ... March 1997

Minimum Wage ProViSIONS ..........cooiiiiiiiiiiiee e March 2000
FEDERAL EXCISE TAXES

EXEMPLION ...t Sept. 1996

RETUNAS ... e e e e Sept. 1996
FEDERAL FUNDS

F Y o] o (0] o] £=11To] o KU TSP PRRPR March 1997

CogniZant AQENCIES. ......coii it Sept. 2002

Single Audit RequiremMents ............oooiiiiiiiii e Sept. 1996

.............................................................................................................. Dec. 1997

Data ColleCtion FOrM ... .o March 1998
FEDERAL TAX DEPOSITS

Electronic Funds Transfer .............uueiiiiiiiiiiie e Sept. 1996
FIELD EXAMINERS

IdentifiCation.........coiee e Sept. 2000
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS ........cueiiiiiiiiiiiiie e Sept. 1996

Rental - Purchase Contracts ..........ccccceeeiiiiciiiiiiiee e March 2000

Transfer to Volunteer Fire Company ...........occcocieiiiiieeiiiee e Sept. 1999

14-15
14-15
14-15
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Issue
FIREFIGHTERS, CITY
Equipment and Clothing AlIOWanCe.............ooi i Sept. 1996
.............................................................................................................. March 1999
Residence RequiremMents ... IC 36-8-4-2
.............................................................................................................. Sept. 1996
Serving 0N COUNCIL........eiiiiiiii et e e s March 1993
Worker's Compensation INSUrance ............cccocccviveeeieciiiciiiiieeee e IC 22-3-2-2
.............................................................................................................. March 2002
Worker's Occupational Disease Insurance (IC 22-3-7-2)......ccccccceveeunvnnnenn. Sept. 1993
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND
Benefits - 1937 Firefighter's Pension Fund ..........cccocieiiiieeee IC 36-8-7-12
Benefits - 1977 Pension and Disability Fund............ccccooiiiiiiiee IC 36-8-8-11
Funeral Benefits........ ..o June 1994
.............................................................................................................. June 1998
Pension Relief FUN - USES.........coooiiiiiiiiiiiie e March 2002
Refund Of ASSESSMENES.......oiiiiiiiiii i Dec. 1998
Official Bond ReqUIremMENtS..........c.uvviiiiiii et March 1996
FIRE PROTECTION
Contracts With Volunteer Fire Companies ..........cccccevvuieeeiiiiiei e, Dec. 2000
FIXED ASSETS
General Fixed Asset Account Group - City and Town Form 211 (1981).....Sept. 1995
Estimating the Cost Of .........cooiiiiiii e March 2002
11V o] (o] =SSP Sept. 1995
FIXED ASSET POLICY
Capitalization Thresholds ..........cooociiiiiiiii e Sept. 1995
FLOOD CONTROL DISTRICT
Salary of Executive Secretary ... IC 36-9-29-9
FORMS
7 o] o] (o )VZ= 1 N 1S Dec. 1993
.............................................................................................................. March 1996
.............................................................................................................. June 1996
.............................................................................................................. Sept. 2000
Filing FOrm 100R ... ..o Dec. 2000
ULIIEY FOMMIS .. e a e e March 1997
FOUNDATIONS
DONALIONS 0. eiiiiie e Sept. 2000
FUNDS
Creating New FUNAS ... Sept. 2000
Dormant Fund Balances - Transfer to General Fund (IC 36-1-8-5(b)(2)) ...Dec. 2000
Transfers
I 0] o o] =1 o PP URPRTRP March 1995
WIthin BUAGET.....cooiiiiiie et Sept. 1999

Overdrawn - NO aUthOFItY .........oocuiiiiiiiiie e March 1998
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Issue
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ......ooeiiiiee et June 1993
GARBAGE COLLECTION AND DISPOSAL
ChArgES FOr ...t Sept. 1999
1070] 41 (1= Tox (-3 {0 ) LSRR Dec. 1998
User Fees, Establishment of ...........ccccccooii e, Sept. 1999
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions of IC 36-9-17 ......co oo Dec. 1995
GROSS INCOME TAX
Report - Construction Contracts ..........oooov i Sept. 2000
Withholding on Payments to Out-of-State Contractors .............ccoccveeennnen. Sept. 2000
GROUP HEALTH INSURANGE .....cooiiiiiiieiee e Dec. 1996
GUARANTEED ENGERY SAVINGS CONTRACTS
REQUITEMENTS ..ooiiiiii e e e e Dec. 2002
HANDGUN LICENSES
Procedures for Applications and Transfers ..........cccococciiiieiiiee e Sept. 1993
HAZARDOUS MATERIALS CLEANUP COSTS.......ooiiiiieeeie e Sept. 2000
HEALTH INSURANCE, GROUP .......oiiiiiiie it Dec. 2000
.............................................................................................................. March 1999
HOME RULE
10701 101 0] 1F=Tg o7 = PRSP Sept. 2001
HOUSING AUTHORITY
PenSION Plan.......cooi e IC 36-7-18-10(d)
HYDRANT RENTAL
Recovery of Costs from CUStOMErS.........cueeiiiiiiiiiiiii e Sept. 2002
INDEBTEDNESS
Creating Interest-Bearing Indebtedness...........ccccevvviiiiiiiiiiie e, March 1995
General Obligation INdebtedness..........coovviiiiiiiiiiiece e March 1995
Grant Anticipation NOLES.........ccoiiiiiiieiie e March 1995
Loans Between ULIlItIES .........coocviiiiiiiiii e March 1995
Tax Anticipation Time Warrant ..........cccceevveeiiiicciee e March 1995
.............................................................................................................. June 1996
Temporary Loan ProCedure..............cooiuiiiiiiiie e March 1995
.............................................................................................................. Sept. 1997

ShOrt=-TEIMMN LOANS ... .ottt e e e e e e e e naa e March 1995

1-3
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Issue
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
1031151 3= T o To I 0111/ o SR March 1993
Industrial Development Program ... IC 4-4-8
INSURANCE
Errors and OMISSIONS ........eeiiiiiiiiiee ettt e e e e e s steeee e Dec. 1995
Group Insurance for Public EMpPIOYEES..........ccccovcviiiiiiiiiie e IC 5-10-8
.............................................................................................................. Dec. 1996
.............................................................................................................. March 1999
SEIf-INSUIANCE.....ceiiii e IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 1998
Worker's Compensation - Inclusion of Officers ..........coccocciiiiiiinieeeee, March 1996
Appropriations of Insurance Claim Proceeds............cccocoveiiiiiiiiicincnieee June 2000
INTERNET ADDRESSES
Federal and State AgENCIES .......ccooiiiiiiiiiiiii e Dec. 2001
INVENTORIES OF FIXED ASSETS
General Fixed Asset Account Group -
City and Town Form 211 (1981) ...ccoeeiieeeeeee e Sept. 1995
Method of ACCOUNEING .......cvviiiiieiec e Sept. 1995
Estimating the Cost Of ..........oviiiiiiiii e March 2002
INVESTMENTS
Accounting for INterest...... ... Dec. 2000
.............................................................................................................. Dec. 2001
Accounting for Interest - City and Town Courts...........ccccceeiiiieneiniiencee, Sept. 1998
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2000
Accounting for Purchase of Investments...........c.cccooviiviiiiiiicine e Dec. 2000
Authority for Purchasing Investments............ccoccoeiviiiii i Sept. 1997
Certificates Of DEPOSIt .......ueiiieeiiiiiiiieiie e IC 5-13-94
Certificates of Deposit - Renewal Procedure ............ccccovveeeeeeeiiiicciiieeeennn. Dec. 2000
City and Town Court FUNAS.........cuuiiiiiiie e Sept. 1998
Deposit Accounts - Definition ..........cccooiiiiiiiii e IC 5-13-9-3
LC7=T =T N I SR IC 5-13-9
Interest Earned - Crediting ..........oooueiiiiiiiii e Dec. 2000
.............................................................................................................. Dec. 2001
InvestmMent FUNAS ... Dec. 2000
Investment Cash Management System ............cccooiiiiiieeee IC 5-13-11
Manner of Investing Funds - By FuNd ...........coociiiiiiiiii e Dec. 2000
Manner of Investing Funds - By Total Monies on Deposit .............ccceee.nne. Dec. 2000
Meter Deposit FUNdS ... Dec. 2002
Money Market Mutual FUNAS ............cooviiiiiiiiieee e June 1999
Public Depository Insurance Fund.............cccovvieiiiieiiiiiiieeee e, IC 5-13-9-8.5
Repurchase and Resale AGreements ..........cccceeveeeeieciiiiieece e IC 5-13-9-3
Safekeeping ReCEIPES.......ooiiiiiii IC 5-13-9-2
SErVICE Charges .....oooiieiiieiieie et IC 5-13-9-8
Soliciting Quotations From Outside Depositories...........cccovveeiiiiieeeeniinenn. IC 5-13-9-5
Terms of Investments — Two Year Limitation ..........cccccooceiie, IC 5-13-9-5.6
United States Government Securities ...........ooceeiiiiiiiii i IC 5-13-9-2
ULIIIEY FUNAS .. Dec. 1995
INVOICES

Payment of - ReEqQUIrEmMENtS............oueeiieiiiiic e March 2000

o~ ~
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Issue
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 1998
LAW ENFORCEMENT FUNDS
g o To1 Yo [ =TS Sept. 1993
.............................................................................................................. Sept. 2001
LEASE WITH OPTION TO PURCHASE
PrOCEAUIES ...ttt et e e e e e e sneeeeeens March 2000
LEVY EXCESS FUND
g o Tot Yo L1 =Y S Dec. 1999
LOANS, TEMPORARY
AULNOTIEY FOF e IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipal Utility to City or TOWN .....ccoveiiiiiiiiee e March 1998
PrOCEAUIE ... e e e e March 1995
Tax Anticipation Time Warrants ... March 1995
.............................................................................................................. June 1996
To Depleted FUNAS .....ooooiieeee et a e Sept. 1997
To Municipal Utility From City or TOWN.........ooiiiiiiiiiiieeeeeecee e Dec. 2001
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
g o To1To L1 =Y SR June 1993
.............................................................................................................. Sept. 2001
L LTSS March 1998
Verified Statements ... ... Sept. 2001
LOCAL ROAD AND STREET FUND
Auditor of State Distribution Account Numbers............cccoceiiiiiieinic e, Dec. 1994
Transfer of - TOWNS .....oooiiiieceee e Sept. 1996
USES (IC 8-14-2-5) ...t a e e Sept. 2001
LUCRATIVE AND DUAL OFFICES
[ (oo 1 o o TSP PTURPUTPRP March 1993
MARRIAGES
Persons Who May SOIemMNiIZe ...........oooiiiiiiiiiiie e Sept. 1999
MARSHAL, TOWN
Clothing and Equipment AllOWaNCE..........cccueiiiiiiiiee e March 1999
Special Death Benefit FuNd............ccovieiiiiiiii e Sept. 1998
Deputies, NUMDET Of......oooiiiiiiieeee e June 1999
MATCHING GRANTS
State ReqUIrEMENtS ........ooiiiii e Sept. 1997
MEMORIAL DAY EXPENSES
Appropriations to Veterans Organization ...............cccoiiiiiiiiiiiicc s March 1993

METROPOLITAN POLICE FORCE
EStabliShmMENt .........oeeeiiieee e March 2001
.............................................................................................................. June 1998

3-9
12-13
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Issue

MILEAGE REIMBURSEMENT

City and Towns Officers and EmMpIOYees ..........cccccveviiiiiiniiiiiieee e, Sept. 2002

State Rate ... Sept. 2000

Federal Rate ... ... oo March 2001
MILITARY LEAVE

National GUArd DULY ........c..oeiiiiiiiie e Dec. 1999
MINIMUM WAGE LAWS

Fair Labor Standards ACE.........c.ueeiiiiiiiie e March 2000
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN et e e e e e e e e ennes June 1999
MOTOR VEHICLES

1 TS] 01T 1o o USRS June 1999

Penalties Collected for Failure to Timely Register ..........ccccccevvcieeiiiinnnns Dec. 1996
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOIt...........ooiiiiiiiiiiiiie e Dec. 2000

Approved Uses (IC 8-14-1-5) ......ueiiiieei it Sept. 2001

Approved Uses (OAG NO. 27, 1965) .......cccuuiieieeeiiiciiieee e Sept. 1995

Auditor of State Distribution Account Number............coccoiiiiiii Dec. 1994

Penalties for Misapplication ... Sept. 2001

Transfers Of - TOWNS ........oiii e Sept. 1996

Use for Law Enforcement PUrpOSES........oooieiiiiiiieiiiieeee e Dec. 1997

Use for SIdeWalKS .........eeeiiiieie e Sept. 1999
MOVING TRAFFIC VIOLATIONS

ENfOrCEMENT ..o Sept. 2002
MUNICIPAL ORDINANCE

Violations BUIEAU .......ocueeiiiiiiiiii et March 2002

.............................................................................................................. June 1998

MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES

Leaves of Absence for Governmental Employees ...........cccccoviieiiiiicnnne Dec. 1999

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Eligible NEWSPAPEIS ......ooiiiiieiiieie e Sept. 1994
Rate Charges.........oo o Dec. 1995
.............................................................................................................. March 1997
.............................................................................................................. Dec. 1997
.............................................................................................................. March 1999
.............................................................................................................. Dec. 2001
NEW HIRE REPORTING
ReQUIFEMENTES ..o a e e Dec. 1997
NOTARY PUBLIC

Clerks and CIErk-TrEaSUIEIS .........ccuueeeeeeeieiiiiiiieeee e e eeecraree e e e e e s ae e Sept. 1998

3-4
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Issue

NOT-FOR-PROFIT CORPORATIONS

Audits of Financial ASSIStaNCEe..........ccovviiiiiiiiiiiee e Dec. 1996

Assistance to Public Health Nursing Programs...........ccccccceiiiiiiiiiiienc e, Dec. 1995
OATHS

AdMINISTEIING .. March 1993
OFFICE INQUIRIES

LIS .t Dec. 1998
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)

Barrett LAW ....oooieiee i March 1998

Police Pension Fund Secretary ... March 1996
OFFICIALS

Disbursing PUblic FUNAS........coociiiiiii e Dec. 1997

Interest in CoNtracts .........ooviiiiiii e March 1993

LEAVE POIICY ..o June 1997

Signatures on Claims and Warrants...........cccccceviiiiieiniiiee e Sept. 2002

Town Official’'s DULIES ........oeiiiiiiiiiie e June 1999

Year End Duties - Outgoing OfficialS............cccoeeiiiiiiiiiiiiiiceeee e Dec. 1999
OLD OUTSTANDING CHECKS

CaNCEllAtioN ... Dec. 2001

L7010 o - SR Dec. 2001
OPENING NEW LEDGERS

Procedures (See Cities and Towns Accounting Manual)
OPINIONS OF ATTORNEY GENERAL

Cigarette Tax Distribution ...........ccuuviiiiiie i Sept. 1995

Compensation of City AHOINEY .........eeeiiiiiiiiieeee e March 1996

Cumulative Capital Improvement Fund .............ccccoeeeeiiiiiiieee e, Sept. 1995

Investment of Town Utility FUNds ... Dec. 1995

Motor Vehicle Highway Fund - Buildings..........cccccoiiiiiiiiiiiiei e Sept. 1995

Motor Vehicle Highway Fund - Street Lighting .........cccccoiiiiiie Dec. 1996

Pension Plan for Town Officers and Employees..........ccccoceiiiiiiiiiiiienee Dec. 1998

Police and Firefighter's Pension Fund

Assessments, RefUnd Of ...........cooiiiiiiiiiiiee e Dec. 1998

TraVel EXPENSE.....uveeiiiiiiiieetee et e e e e e e eaaaes Sept. 2002
OPTICAL IMAGES OF CHECKS

Original RECOIM........cciiiiiieiee e e e e Sept. 1997

Both Sides ReQUIrEd..........ooiiiiiiiiieee e March 1998
ORDINANCES

Publication of Penal Ordinances .............ccceiiiiiii i Sept. 2002

Ordinance Violations BUr€auU.............ueevveeiiiiiiiiiiieie e June 1998

.............................................................................................................. March 2002
Ordinance Violations on Private Property — Removal Costs....................... Sept. 2002

OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ..........ccccceviviiiieeeiciieeeenne Dec. 2001
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Issue Page
OVERWEIGHT VEHICLES
JUAGMENTS ...t Dec. 1998 4-5
PARKING METER FUNDS
RS £ L (U1 (SRRSO IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay.........ccooiiiii e IC 9-30-11
PARKING TICKETS
L8] 0T o= o PRSP Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of Golf COUrses .........ccccvviiiiiiiiiineeee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem...........ccocciiiiiiiiiiiiieeiiee e Sept. 1997 6
Bonds of Officers and EMPIOYEES .......ccoocuiiiiiiiiiiiiiieeee e IC 36-10-3-16
.............................................................................................................. Sept. 1996 2
Cumulative Sinking and Building Fund............occueiiiii e, Sept. 1993 1
Nonreverting Capital Fund — Procedures to Establish ............cccccooieiee IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers...........cccocceeeeiiiiiiiiiiieeee e, March 1998 5
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating FUNd ..........ccooiiiiiiii e March 2002 6-7
Nonreverting Operating Fund — Use of Program Balances........................ Sept. 2002 6
Daily Deposits REQUIrEd ..........c.eeeiiiiiiieiiiee e March 1999 10
PAYROLL
Deductions - Requirements ....... ... Sept. 2001 10-11
Overpayments - Recovery from Employee ...........ccoviiiiiiiiiiiie, March 1998 7
Payroll Fund and Payroll Warrant - Use of ... Sept. 1997 2-3
Record of HOUrsS WOTKEA ........ccuviiiiiiiiiie e June 1993 1-2
PENALTIES
ULIlItY BilliNgS..eeeeiiieeeieee e e a e March 1999 9-10
PENSION PLANS
AVAIIADIE PIaNS ... March 2002 7
Police and Firefighters - Refund of Assessments ..........cccccceeeeiviiiciiieennn.n. March 2002 7
PETTY CASH FUND
Procedures to Establish..........oo i March 2002 9
POLICE DEPARTMENTS
AcCIdent REPOM FEES ......ccoiiiiiiieeee e Sept. 1993 6
.............................................................................................................. Sept. 2000 4
BUY MONBY ...ttt e e e e e e e e e e e aeeeaeas Sept. 1993 9
Confiscated WEAPONS .......ueeiiieiiiiiiiiiieee et e e Sept. 1993 6-9
Consolidation of Police FUNAS ..........coovieiiiiiiiiieee e June 1999 18
Criminal HiStOry FEES ......coiiiiiiiiie e March 1995 10
Handgun LiCENSE FEES........oii i Sept. 1993 3-5
Local Law Enforcement Continuing Education Fees............cccocceiiiiiieinne June 1993 4
.............................................................................................................. March 2000 4-5
Metropolitan - Establishmentin Towns ..............cccc March 2001 2
Motor Vehicles - Inspection ............cccco June 1999 17
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POLICE OFFICERS, CITY
Age Limitation — Examinations Required ............ccococeiiiiiiiinie i
Equipment and Clothing Allowance (IC 36-8-4-4)...........ccocceiiiiieeiiniieeeee
OVEIIME .t e e

Serving 0N COUNCIL........eiiiiiiie et s
Worker's Compensation INSUrance ..........c.cccoeecvviieeieececccieeeee e

POLICE PENSION FUND
AHOINEY FEES ..o
BeNEfitS ... e

Bond Requirements..........ccooiiiiiiiie
Civilian EMPIOYEES ...t
Deferred Retirement Option Plan (DROP) ........c.cooiiiiiiiiiiiieeiiee e
Dependents Benefits ........c.eoiiiiiiiiii e
Disability BENefitS ........coooiiiiiiiiii e
Duties Of SECIetary .........ocueiii i

Membership Of BOArd ...........cooooiuiiiiiiiic e
Pension Relief FUNA = USES.........uoiiiiiiiieeieee e
Refund of ASSESSMENT ......ccooiiieieee e

POLICE RESERVES ... e

POPULATION DECREASES-2ND CLASS CITIES
o =101 £ 0 ) TR

PREVAILING WAGES
Department Of Labor.........ooiiiiiieeee e

PROMOTION OF BUSINESS
Reimbursements to City and Town OfficialS .........ccooveeiiiiiiiee e,

PROPERTY
Sale and Exchange Between Public Bodies ...........coccccviiiiiiiiiniiieceiiien
Sale of - Legal ReqQUIrEMENtS ........cooiiiiiiiiiiiiiiie e
Sale of - Personal Property ...........cooiiuiiieiiiiie e

PROPERTY TAX ADVANCES
] (o Te7=To U] (TN

Issue

Sept. 2000
March 1999

March 1997
IC 36-8-4-2
Sept. 1996

March 1993
IC 22-3-2-2
March 2002
IC 22-3-7-2

IC 36-8-6-5(b)
IC 36-8-6-7

IC 36-8-6-8
IC 36-8-6-9

IC 36-8-6-10
IC 36-8-6-11
IC 36-8-6-12
March 1996
IC 36-8-3-8(a)
Sept. 2002

IC 36-8-6-10
IC 36-8-6-8

IC 36-8-6-3(d)
June 1996
June 1994
June 1998

IC 36-8-6-2
March 2002

Sept. 1997
June 1999
IC 36-4-1-1
IC 36-4-1-1.1

March 2000

June 2002

IC 36-1-11-8
IC 36-1-11
IC 5-22-22

Sept. 1997

N W

7-8
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Issue
PUBLIC BUILDINGS
LI 0 O R IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC IMPROVEMENTS REVOLVING FUND
ProviSioNS Of LAW........coiiiiiiiiee ittt e e eeneee s IC 36-9-17
PUBLIC LAWS - DIGESTS
100 e June 1993
LS S June 1994
LS L R June 1995
LS June 1996
LSRR June 1997
LS SR June 1998
LSS SRR June 1999
2000 .ttt b e bbb et a b e e abe e eeneeennee June 2000
{0 PP June 2001
2002 . e bbbt r e b e e e e neeeaee June 2002
PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONAd FOMMIS .....ccoiiiiiiiiiiiee e IC 36-1-12-4(a)(6)
General Provisions of Statute (IC 36-1-12) .......occiiiiiiiiiii e, Sept. 1995
Notice to Bidders - Detailed Specifications Unnecessary ...........ccccoceeeenne June 1994
L@ o1=Y o1 TaTo o) il =1 o PR IC 36-1-12-4(a)(7)
.............................................................................................................. June 1994
Retainage on ContractS.........ccoocviiiiiiie i IC 36-1-12-14
.............................................................................................................. Sept. 2002
Interest on Payments for Road WOrK ...........coeviiiiiiiiiiiieiie e June 1993
PURCHASES
Articles Made in State Institutions ... IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and Software.............coooiiiiiiiieee March 1994
General Provisions of Statute (IC 5-22) .........cccooiiiiiiiiiii e, June 1998
Land and BUildings ........eeeiiiioiiie e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection of Bids...........cooviiiiiiiiiiiie e March 1999
Extension of CoNtracts .........ccooeiiiiiiiiiiii e June 1999
Purchase Order FOIMS .........cooiiiiiiiieiiceiee e Dec. 1998
Rental - Purchase AQreements ..........ooooiiiiiiiiiiie e March 2000
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ..........cccccovoieeennnneen. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........c.ccccceeiiiiiiiiiiiiennne IC 5-22-1-2

RAINY DAY FUND
Procedures to Establish...............cccc Sept. 2001
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Issue
RECORDS
Destruction of Canceled Bonds and CoupONS ..........cccceeviiieeeiniieee e June 2001
Disposing of Old Public Records (IC 5-15-6) .........cccooeiiiiiiiiiiiiiieceiieeeee Dec. 1995
.............................................................................................................. Dec. 1997
General Fixed Asset Ledger - City and Town Form No. 211 (1981)........... Sept. 1995
Municipal Utility FOrMS .....oooiii e March 1997
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ........ccueiiiiiiiiiiiiec e Dec. 2001
Requests for EXamination ..............cooviiiiiiiiiiiiiecce e Sept. 2001
Retention SChedUIES ........oooo oo Dec. 1997
Right of Taxpayers to Inspect (IC 5-14-3) .......ccoeiiiiiiiii e Dec. 2002
Year ENA DULIES.......eeiiiie et e e e Dec. 2001
REDEVELOPMENT
Commission Member Salaries and Per Diems.............cccoociiiiiiiiiciieenn. Sept. 1997
Real Estate Not Subject to Taxation (IC 36-7-14-37)......ccccceerviiereeiiieenenns March 1993
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ......ueveeiieeeeeiiiiiee e seee e March 1993
TAX LBVY oottt e e e e e e e e e e e e IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 1998
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements ...........cccoceiiiiiiee e March 2000
REPORTS
Annual Operational Report - MVH Fund ... Dec. 2000
Annual Report
Financial Report to Board of ACCOUNES ..........ccccvviiiiiiiiiiiiiiiieeece e, Dec. 2000
Publication ReqQUIrements .............ooociiiiiiiiic e Dec. 2000
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2000
Revenue Bonds - Reports to Bondholders............cccooocciiiiieeeee e, Sept. 1995
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 1996
.............................................................................................................. June 1997
RETENTION SCHEDULES
U o] [Tl =T o] o SR Dec. 1997
RIVERBOAT GAMBLING
AdMIsSIONS TaX REVENUE.........uuui s Sept. 1996
Wagering Tax REVENUE .........cciiiiiiicieeeee et Sept. 1996
Riverboat FUNd ... Sept. 1997
Donations to Foundation ...............cceeviiiiiiiiiie e Sept. 2000
Revenue Sharing to Cities and Towns Without Boats.............cccceiiiiee Sept. 2002
RUBBER STAMP FOR SIGNATURES
L LT o RSP Sept. 2002

SALARIES (See COMPENSATION)
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Issue Page
SALES TAX
AUit POSIHIONS ... Sept. 1996 3
Exemption Certificates. ..o Sept. 1996 3
o (== ] S Dec. 2002 2
SEATBELT VIOLATIONS
PrOCEAUIES ..o e Sept. 2002 1
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking Fund.............ccccceeiiiiiiiiiieee e, Dec. 1998 2
Delinquent Accounts
1071 {1 Tox 1 o] o I o SR IC 36-9-23-33
DeliNQUENt FEES ......oiiiiiiii e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water ServiCe ..o March 2001 2
Lien - Filing Procedure, Recording, EtC. .......cooiiiiiiiieeeeee Sept. 2002 10
Penalties ... March 1999 10
SErVICE Charge ....ccueviiei ittt e e e Sept. 2000 4
Unenforceable Sewer LIENS............cccviiiiiiiiiiiiceeece e Sept. 2000 4-5
DT oo ] 1 PRSPPI IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 1993 4
Operation by Utility Service Board (IC 36-9-23-3(2)) .....coevivvereiniiieeeiiieenn, March 2001 2
Uniform System of ACCOUNES .........ooiiiiiiiiii e March 1997 2-3
SICK LEAVE
Elected OfficialS .....cooeeeee e June 1997 13
Written Policy Needed ..........ueiiiiiiii e Dec. 2001 3-4
SIDEWALKS
LO70] 011 14 0o 1 o] o TSP Dec. 1996 4
.............................................................................................................. Sept. 1999 1
SIGNATURE OF OFFICIALS
On Claims and Warrants ...........cceeeii i Sept. 2002 1
SINGLE AUDITS
Single Audit ACt AMendmENtS ........coooiiiiiiiiii e Sept. 1996 10
.............................................................................................................. Dec. 1997 5-7
SOCIAL SECURITY
I T=To 18 e (1] o < RSP Dec. 1999 1
=T o o) i1 o [PPSR March 1997 6
TAX RAIES . Dec. 1996 2
.............................................................................................................. March 1997 1
.............................................................................................................. Dec. 1997 2
.............................................................................................................. Dec. 1999 1
.............................................................................................................. Dec. 2000 1
.............................................................................................................. Dec. 2001 2

SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIErKS ..........ccccvvueiieiiiiiieeeniee e Sept. 1999 5
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Issue Page

SOLID WASTE DISPOSAL FACILITIES AND COLLECTION

Contracts ReqUIred..........ooouuiiiiiii e IC 36-9-30-5(d)

Provisions Of LaW..........eeiiiiii e IC 36-9-30

.............................................................................................................. Dec. 1998 5

SPECIAL DEATH BENEFIT FEES

TOWN MArSalS ......oceeiiiiiiiie e Sept. 1998 2

Expires December 31, 1998 ... Dec. 1998 3
SPEED LIMITS — CITY AND TOWN STREETS

Maximum Lawful Speeds, Alteration of Fines ...........cccccoviiiiiiiniinee Sept. 2002 2-3
SPECIAL FUEL TAX

Remittance Of ... e March 1997 6

Reporting Changes.........oouiiiiiiiiiee e March 1994 5
STATE DISTRIBUTIONS

Numbers, Name, Frequency, Fund Benefiting ...........ccccoeveeeiiiiiie i Dec. 1994 4
STATE GRANTS

Separate Fund Required-Matching Grants ........cccccccoevvcviiieeeie e, Sept. 1997 3

F Y o] o (0] o] £=1 1T} o KU UPRRPR March 1997 5-6
STATE USER FEES

Procedures For Distribution.............ccceiiiiiiiiii e Sept. 2000 1
STORMWATER MANAGEMENT SYSTEMS

FINANCING OF ..o Sept. 2002 11
STREET CUT DEPOSITS

Proper Handling.........oceiiiiiiiic et Dec. 2002 5
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SYSTEMS

Computer Purchases and Form Approvals ...........cccocceeeiiiieiiiiiieee e, March 1996 1-5

.............................................................................................................. Sept. 2000 9-10

TAX ABATEMENT

[ oTo7=To 0] RO IC 6-1.1-12-1
TAX ADVANCES

AUTNOTIEY TOF oo e a e Sept. 1997 1

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... IC 6-1.1-36-7

TOWN EMPLOYEES
(R =T 1 010 1V2= | F T June 1999 15

TOWN COUNCIL MEMBERS
Staggered TEIMS ...cooieiiie et e e e e e e s neeas IC 3-2-7-1(b)
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Issue
TOWN MANAGER
EMPIOYMENT OF ..o IC 36-5-5
TOWN OFFICIALS
107 0] 1010 =T 0 F=7= 11T o TS March 1999
T 1 PSPPI June 1999
Vacancies in Elected OffiCeS ........oiiiiiiiiiiiiie e Dec. 1999
TRAFFIC VIOLATIONS BUREAU ......coiiiiiiiie et March 2002
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) ....cvvveeeirimeeeiiiiee e Dec. 2000
Depleted FUuNds (IC 36-1-8-4)......ccoiiuiiiiiiiiiie e March 1995
Temporary Transfers ... e March 1995
TOWN FUNAS ... e e e e e e e Sept. 1996
TRAVELING EXPENSES
Parking and TOIl FEES.......ooui e March 1999
Reimbursement for SPOUSE...........uuveiiiiiiiiiiieeee e March 1997
Reimbursement to City and Town Officers and Employees........................ Sept. 2002
State Mileage Rate ..........ovveiiiiiiiic e Dec. 1997
.............................................................................................................. March 1999
TUITION REIMBURSEMENT
g o To1To L1 = S June 2000
UNEMPLOYMENT COMPENSATION
Employer's Liability .........oocueeiiiii e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
Limit Of FEES .o Sept. 2000
UNSAFE BUILDING FUND.....cciiiiiiiiiiee e IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash ReServe FUNG.........ooouiiiiii e s Sept. 1994
Claims - AlIOWEANCE ...t e e e e e e e June 1993
ClasSifiCAtIONS ......coeeeee e March 1997
Clerk-Treasurer's DULIES .......ooi i March 1996
DEPOSIES ... et IC 32-9-1-6
.............................................................................................................. June 1994
.............................................................................................................. Sept. 1997
Depository Accounts - Separate Accounts - Revenue Bonds.................... Sept. 1995
EXPENAITUIES ..o e e a e June 1996
0] 10 0 < T PRSPPI March 1997
Funds - Official Responsible for ... Dec. 1997
General QUESHIONS.........cociiiiiii et Sept. 2001
Hydrant Rental — Recovery of Costs from Customers ............cccccvvveeenen.n. Sept. 2002
Investments of Meter Deposit FuNds...........cooiiiiiii e, Dec. 2001
.............................................................................................................. Dec. 2002
Investment of Utility FUNAS .........ooociiiiiiie e Dec. 1995
[ = 1 E T (o T 0142 ) Sl 01 o RO March 1998
Loans to Other ULIlItIES ........ooviiiiieie e March 1998

Payments in LieU Of TAXES ......cccuviiiiiiee e March 2001

16-17
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Issue
UTILITIES, MUNICIPAL (Continued)
Prescribed FOrMS ... March 1997
Penalties on Utility BilliNgS.........eooiiiiiiiiiii e March 1999
PUDIIC PUICh@SES ... ... Sept. 1996
Public Works and Improvements - General Statute .................................... IC 36-1-12
Reports to Bondholders..........cooooiiiiiiii Sept. 1995
Sal€ Of (8-1.5-2-3/8) ....eeeeeiiiiee ittt June 1999
Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN .......ccoeveiiiiiiiiiiieeeee e Dec. 2001
Unclaimed Meter DEpOSItS ........c..uviiiiiiee i Sept. 1997
Underground FacCiliti@S..........oooiiiiiiiiiie e Sept. 2000
Uniform System of ACCOUNES .........ooiiiiiiiii e March 1997
Utility RECEIPES TaX....eiiiiiiiiiieeiiiiee et Dec. 2002
UTILITIES, UTILITY REGULATORY COMMISSION .......ccccciieeeiiiieeeiiee e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWNS ettt e e e e et e e e e e e e e e e e e e e e nnneees Dec. 1999
VACATIONS
Advance Payment Authorized ..., Dec. 2001
Written Policy Needed ............oooiiiiiiiiiiieee e Dec. 2001
Elected OffiCialS .....cooeeeeeeeee e June 1997
VEHICLE ACCIDENT REPORTS (IC 9-26)
g o To1 Yo [ =SS Sept. 1993
VEHICLE INSPECTION FEES
PrOCEAUIES ...t e e e June 1999
VENDING MACHINES
COMMUSSIONS ...ttt ettt e e et e e e e ennee e e e anneeas Dec. 1996
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) .coooiiiiiiiiiiiiee e March 1993
VOID WARRANTS (CHECKS)
Old Outstanding ChecCks..........coocuuiiiiiii e Dec. 2001
VOLUNTEER FIREFIGHTERS
AUtOMODIlE AIOWENCES .....ooeiiiiiiie ettt enaeee e e IC 36-8-12-5(a)(2)
Clothing and Automobile AlIOWANCE............cccvvviiieieiiieceee e Sept. 1996
.............................................................................................................. March 1999
10701 101 011 0 1-7= 1 110] o FON PR IC 36-8-12-2
L7 0] 011 7= Tox £ Dec. 2000
INSUFANCE ...ttt e e sbb e e e s bae e e e s anbeeeeeanes Sept. 1998
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8

Unemployment COmMPENSAtioN .........c.eeviiiiiieeiiiiie e e e ssiieee e Dec. 1998

W wo

2-3

N

17



CITIES AND TOWNS BULLETIN INDEX — PAGE 25

WARRANTS (CHECKS)

Old Outstanding Checks...........ccccceeiiiiieiiiiiienenns

Rubber Stamp Signatures ..........ccccoecveeiiiieneenee
Dishonored ...,

W-4 REPORTING REQUIREMENTS

NEW HIr€S ...

WEED CUTTING ASSESSMENTS

Cities aNd TOWNS ...ceeriieeeeeeeeeeeeeee e,

WEIGHTS AND MEASURES

INSPECLOr Of ..o

WORKER'’S COMPENSATION INSURANCE

Absence From Work for Injury.........cccccoeviviveennnen.

City Firefighters and Police Officers (IC 22-3-2-2)

Inclusion of Officers .........ooeeeiiiiiiiiiiiieieeeeeee,

YEAR END DUTIES

Year ENd DUti€S......covveeiiiiiiiiiiee e
Year End Duties - Outgoing Officials.....................

Issue

...................................... IC 5-11-10.5
...................................... Dec. 2001
...................................... Sept. 1997
...................................... March 1998
...................................... Sept. 2002
...................................... Sept. 2000

...................................... Dec. 1997

...................................... March 2002

...................................... Sept. 1998

...................................... March 1998
...................................... March 2002
...................................... March 1996

...................................... Dec. 2002
...................................... Dec. 1999
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